N\ |
- Backing up your
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1.ApplelD & iCloud
2.0ptimising Storage
3.Enabling OneDrive

4.Microsoft Apps
5.Minecraft

6.Sketchbook
7/.GarageBand
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1.Tap Settings
2.Check you are signed in
to your Apple ID

Settings

Q Search

(CJ

This iPad is supervised and managed by City of
Edinburgh Council. Learn more about device

Holly Reed

Apple Account, iCloud and more

ol Wi-Fi LT _EL
» ¥ Bluetooth On
1 Battery

General

Manage your overall setup and preferences for iPad, such as software updates, device
language, AirDrop and more.

E] About

@ Software Update

B iPad Storage

@ AppleCare & Warranty
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Some of you might have this - I

{ Settings Apple ID Suggestions

You need to log into your Appl

Update Apple ID Settings

Some account services require you to sign
in again.

|ID to continue

Continue

Update Apple ID Settings °
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Now you are logged in you want to check your i

Q Search U

baCking up yOur |Pad Settings @

This iPad is supervised and managed by City of
Edinburgh Council. Learn more about device

General

Manage your overall setup and preferences for iPad, such as software updates, device
language, AirDrop and more.

Holly Reed
Apple Account, iCloud and more
@ About
1. Tap your name B et o
[ ]
B iPad Storage

=l Wi-Fi LT_EL

2 ° Ta p I C I O u d i Bluetooth o @ AppleCare & Warranty

Apple Account

Settings

Q Search

Kes

This iPad is supervised and managed by City of

Edinburgh Council. Learn more about device
supervision... HOlly Reed
9063714@appleid.ea.edin.sch.uk

Holly Reed
Apple Account, iCloud and more Personal Information

m Sign-In & Security

Airplane Mode

Wi-Fi LT_EL & iCloud
Bluetooth On

M Rratterv




Now you are logged in you want to

check your iCloud is backing up
your iPad

3. Toggle Apps you want backed up to
iCloud
4. Ensure Photos and Notes are ON

09:29 Mon 25 Nov ~>@36% @ )

< iCloud iCloud

Settings VoY

Q, Search U .
Saved to iCloud
This iPad is supervised and managed by City of Manage how apps and features on this iPad sync with iCloud.
Edinburgh Council. Learn more about device Learn More
supervision...
Holly Reed 3 iCloud Photos
Apple Account, iCloud and more 486 Items - 3.6 GB

Airplane Mode

Passwords and Keychain

= Wi-Fi LT_EL
Notes
>4 Bluetooth Oon 155 Items - 165.3 MB
1 Battery =i iCloud Calendar Off

Reminders

@ General )
6 Safari

Accessibility

Apple Pencil

° Siri
Camera

0 Freeform
. Control Centre B

@ Game Center

ollelSlielle



09:31 Mon 25 Nov T @36% @

< iCloud Photos
. Photos Apps Settings
Q Search & ‘
This iPad is supervised and managed by City of .
Edinburgh Council. Learn more about device |CIOUd PhOtOS
ST Store your photos in iCloud. View and share them on all your devices and on iCloud.com.
Holly Reed o
Apple Account, iCloud and more Sync this iPad
5. Tap on the Photos App
Airplane Mode Manage Storage 3.58 GB
l h [ [ d ’ [ | d ) .
6. Ensure ‘Sync this iPad’ Is toggled on Wi e niclou 450 photos, 38 videos
{ . . . ) o Bluetooth On Status Synced Just Now
7. Make sure ‘Optimise iPad Storage’ is
Battery
t . k d Optimise iPad Storage
@ General
If your iPad is low on space, full-resolution photos and videos are automatically replaced with smaller,
Accessibility device-sized versions. Full-resolution versions can be downloaded from iCloud at any time.
Apple Pencil SHARING
Shared Library
Camera B Set Up
Control Centre Ehare photos and videos from moments spent together with family and close friends in one Library.
earn more...
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!!!!!!!!!!!!!!!!!!!!!!!!!!!!!! < iC|0ud iC|oud

Notes App Settings

Q Search

C

This iPad is supervised and managed by City of
Edinburgh Council. Learn more about device Notes

supervision... )
Sync this iPad ()

Manage Storage 165 MB >

Holly Reed

Apple Account, iCloud and more

&

8. Repeat the steps to ensure your

Airplane Mode

Wi-Fi LT_EL

Notes app is syncing and backing up to
iICloud

Bluetooth On

Battery

General
Accessibility
Apple Pencil

Camera

QO0EeE 0808

Control Centre

I--.



- < Apple Account

‘O iICloud Backup

Check your iPad is backing up

1. Tap iCloud Backup

2. Ensure Back Up This iPad is
toggled on

3.Tap Back Up Now - this can take
some time and might be best

completing at home.

Settings iCloud
Holly Reed
Q Search U
Storage ® 6.4 of 200 GB

This iPad is supervised and managed by City of
Edinburgh Council. Learn more about device

supervision... ® Saved to iCloud See All
i Photos [ Drive ﬂ? Passwords
Holly Reed 494 Items 731.8 MB 3 Items
Apple Account, iCloud and more
Notes

155 ltems

Airplane Mode

il Wi-Fi LT_EL

@ iCloud Backup 1 hour ago
This iPad

>4 Bluetooth On

< iCloud Backup

Settings

Q o Q
This iPad is supervised and managed by City of
Edinburgh Council. Learn more about device iCloud Backup
supervision...

Back Up This iPad 0

Back Up Now

Holly Reed
Apple Account, iCloud and more

Airplane Mode

Wi-Fi LT _EL
aTm .

ALL DEVICE BACKUPS



OneDrive
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vy Watch the step-by-step on

u Clickview




i Files App

1. Make sure yOU have - Files iCloud Drive select =9 = Q

@) Recents
ame ~ Date
=9 Shared
downloaded and logged
Locations v )
& iCloud Drive . EUNMGacs & Today, 16:53
o °
into the OneDrive App i g o PA——
@] Recently Deleted .
. i & 221112022, 18:26
o Favourites v SRS
2.0pen the Files App —— ——— I
Tags v
3.Tap the 3 dots
°
@ Orange
Yellow
® Green
- e -
4 g p 2 < ~
y 2 D 3
¢ ’ \
’ : .
1 1 |
) } |
, . ’
& P
|
| |




4. Edit Side Bar
5. Toggle OneDrive on

6. Tap Done

= Files ® < iCloud Drive

(@)  Scan Documents o)
Name ~
Classroom
0 items
- - Downloads
& iCloud Drive 60 items

[J onwmyiPad

| Keynote

11 tems

Pages
5 items

il Recently Deleted

Favourites v
@ Downloads Playgrounds
6 items
Tags v
® Red
@ Orange
Yellow
@ Green
@® Blue
=] Files Done < iCloud Drive
@) Recents
Name ~
=9 Shared
ﬂ Classroom
0 items
Locations v
Downloads
O icloudorive (@) - Ayt

Keynote
11 items
Pages
5 items

Recently Deleted . Playgrounds
6 items

Favourites ™

@ () Downloads

Tags b

@ @ Red

© ©® Orange

(] Yellow

Select

2 = A

Date

31/08/2022, 10:22

QP Today, 16:53
@ 08/11/2024, 14:50
G 22/11/2022,18:26
() 20/02/2024, 10:06
select £ = Q
Date
31/08/2022,10:22 >
Today, 16:53 >
&> 08/11/2024,14:50 >
[ 22011/2022,18:26 >
&S 20/02/2024, 10:06 >






By default, these apps save your work to OneDrive but you might
want to double check for any files that might be saved ‘On My

iPad’ a .

Open

Documents
OneDrive - Th...burgh Council

@ Recent Folders
Unit 1 - So...velopment

[
1.0pen one of the Office D
[ ] City of Edinburgh Council
2 -SDD

2 - Design
OneDrive - The City of Edi... ——  OneDrive - Th...ncil - 2 - SDD

° OneDrive - Th...ces from Glow

( WO rd/ E XC e I/ P O We r P O I n t ) Recovered Drafts[1] 4. Queries...ing Queries

3- Implementation
Sites - The C...burgh Council OneDrive - Th...ncil - 2 - SDD
9063714@ea.edin.sch.uk

9063714@ea.edin.sch.uk
OneDrive - Th...plementation

Unit 3 - /= Databases

2.Tap the folder icon 2 o .

03 Implementation
ﬁ Files App OneDrive - Th...02 Databases '

4 ) .
3.Tap ‘Recovered Drafts
[ ] e OneDrive - Th...for Databases

Developm...Databases

@ OneDrive - Th...1 - Databases
Lesson 8 -...mentation 1 - -
$ 4
| i L SR
I | !
| | | ¥ n




3. Tap the 3 dots ...
4. Select Move to Cloud

You can open each file to see

if you need to save it

The City of Edinburgh Council

. OneDrive - The City of Edi....
9063714@ea.edin.sch.uk

Sites - The C...burgh Council
9063714 @ea.edin.sch.uk

File

(77 Open in New Window

Ty Share >
/7 Rename

Iﬁf Delete

@ Propert >




14:48 Mon 25 Nov eoo 2@ 010%( )

5. Navigate to OneDrive ®
pen
6. Save with an appropriate @ == 5 _

2023-2024 >

Nname

OneDrive - The City of Edi...
9063714@ea.edin.sch.uk

;
O

2024-2025 >

/. Tap Move

Class Notebooks >

COURSES 2021-22 >

On My iPad

You can open each file to see

8 >

iles App BB Files App ~ Desktop

: f d t . t -+ AddStori + Add Storage Account Example
1 Forms >
E)_ GarageBand Files >
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w

Repeat the previous steps to access the Recovered Drafts folder
and save files

You should also repeat all steps for Word/PowerPoint/Excel
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https://clickv.ie/w/woBA
https://clickv.ie/w/woBA
https://clickv.ie/w/woBA
https://clickv.ie/w/woBA
https://clickv.ie/w/woBA
https://clickv.ie/w/woBA
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1.0pen the Minecraft App

2.Navigate to Play
3.View My Worlds

" MY WORLDS

CREATE NEW JOIN WORLD IMFORT




Search My Horlds £ My Templates

New World

4. Tap each world you want to
back up

5. Manage

6. Export




Locations

7. Save to Files
8. Select OneDrive > Files
9. Create a new folder for Minecraft

n 1ICloud Dnive

10. Change the name of your world
11. Save

Repeat these steps for each World

youwanttosave, T T




Clickview



https://clickv.ie/w/2oBA
https://clickv.ie/w/2oBA
https://clickv.ie/w/2oBA
https://clickv.ie/w/2oBA
https://clickv.ie/w/2oBA
https://clickv.ie/w/2oBA

1.0pen the Garageband

App
2. Tap Select

3.Tap the files you want to
move

T T




Cancel @

Recently Used w

[ GarageBand Files

£ Full Reports

Shared <

Libraries <

Advanced Higher
E Computing

Locations v

< Files - £ Q_ Copy

5. Navi g ate to OI eDrive opne  wpame | uawass ne MM WSS

8 items 26 items 20 items
v

4. Tap Move -

6. Create a New Folder callet g 20 0

T | ti R
BusComp Teams Class Computing COURSES sl o LA o el bissoediens
Files < Notebooks . Share - 2021-22 & Aot e a ltemis 7items
l G I | , 21 items 7 items 4 items 7 items : ' ‘ : : g
? I a ( O i Desktop <, DET Document GarageBand i BET Docuiment GarageBand
oo™
° - _ My Song
TAA |Vl Song el . ~
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Sketchbook

=+vvv Watch the step-by-step on

u Clickview
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https://clickv.ie/w/4oBA
https://clickv.ie/w/4oBA
https://clickv.ie/w/4oBA
https://clickv.ie/w/4oBA
https://clickv.ie/w/4oBA
https://clickv.ie/w/4oBA

1.Tap the menu icon
2.Save to Gallery

L & 2= e 5= e B Pef"



B & = G < O & 8 ® sy @ é O

[ Gallery

& Import from Files
I ffy  share/Export
° Q&  Preferences
4. Tap menu icon -
*

Upgrade to Premium

5. Gallery

L B e o e B &)




6. Tap the Menu icon
7. Tap Share/Export =
8. Tap Export to Files

Share [ Export

<
b
E'-J Export to Files




9. Tap Sketchbook TIFF

THIS IS REALLY
IMPORTANT IF YOU
HAVE MULTIPLE LAYERS




10. Navigate to OneDrive
11. Create a Sketchbook
Folder

12. Name File

13. Tap Save

CJ Untitled

Locations

¢~ iCloud Drive

Favourites

(V) Downloads

Tags

® Red

Cancel

Recently Used

= Full Reports

Advanced Higher
B Computing

Pupil Trackin
5 exracts
Locations
¢ iCloud Drive
D On My iPad

@ OneDrive

Favourites

(1) Downloads

Tags

® Red

3items

Untitled

2022-2023 < 2023-2024 2024-2025

BusComp Teams Class Computing
Files Notebooks Share

COURSES
2021-22

GarageBand

O Tags
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